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Step 1: Access SDRS and Logon 
 

 
 
 
 
Step 2:  Logon Completed ï SDRS System Menu displays. 
 
Each user will have various listings on their Systems Menu.  The link needed to complete this process is 
ñARRA Expenditure Reportingò.  If you do not have this link, contact your Logon Administrator. 
 
 

 
  

Click This Link 
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Step 3 ï ARRA Expenditure System Access ï Menulist Presented. 

 

 
 
 
 

  

Click on the Blue link for the 
Program for which you wish 
to enter a Summary 
Expenditure Report. 
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Step 4 ï Application Select 

The Application Select page determines which year you wish to work with.   The system is configured to 

only accept new SERs for FY2010 (2009-2010).   Do not attempt to enter any new SERs for FY09 (2008-

2009). 

For those districts who submitted SERs via hardcopy for FY2009 expenses on or before September 18
th
 

2009, AND, the sum of those SERs was greater than $0, a summary level SER was entered for FY2009.   

Any district who submitted FY09 hardcopy SERs to the department After September 18
th
, 2009 will see a 

summary level SER for the sum of expenditures documented on such hardcopy SERs. 

As a result, districts will see either 0, 1, or 2 SERs associated with the FY09 year (2008-2009), displayed 

on the image below ï based on how many FY09 hardcopy SERs were submitted, and when they were 

submitted. 

 

 

 

To enter new requests, you should always select the 2009-2010 year.  Once selected, the Payment 

button will óenableô.  You should then click that Payments button.   You will not be able to click the 

Payments button prior to selecting an application to work with. 

 

 

 

  

2
nd

 Step ï Click the Payments Button 1
st
 Step - Select the 2009-2010 Radio Button 
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Step 5 ï Payment Summary Screen 

 

 

The Payment Summary screen is intended to show provide a snapshot of how much was allocated, 

budgeted, paid, and remaining to be paid.   Due to the nature of the advanced payment that was made for 

Title I-A in April, 2009, Districts must complete documenting expenses via SERs up to the amount of the 

Advanced Payment BEFORE any additional payments will be made for programs in this system. 

Amounts showing in the Pending Expenditure Reports section indicate that the Department has approved 

the SER.  It will be sent to Treasury for payment during the next payment cycle, if the full amount of the 

Advanced Payment has been documented. 

Amounts showing in the Completed Expenditure Reports section indicate the sum of Payments that have 

been confirmed by Treasury back to the department, as well as the sum of any Expenditure Reports 

which depleted the amount of undocumented expenses against the Advanced Payment. 

  

Click the View Summary 
Expenditure Reports button to 
create new SERs, or to view 
existing SERs. 
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Step 6 ï Program Selection 

 

 

 

  

Open this Drop Down List.  For Title I-A, only Title I-A 
will appear.   For IDEA, there will be 3 options:  Flow-
through, Pre-school, and Early Intervening 


